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Being small does not prevent 
thinking like the big ones.

Register your business now.

Secretaria Especial de Estado
de Desenvolvimento Econômico

e Incentivo à Produção
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Business Registry
step by step for micro 
and small companies
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INTRODUCTION

BOARD OF TRADE OF THE STATE OF PARÁ • JUCEPA6

The Board of Trade of the State of Pará - JUCEPA, following the pre-

mise of offering the best service to its users, offers one more tool for gui-

dance to the business sector and the general public interested in learning 

more about the Business Registry. This booklet aims to inform, step by 

step, the way to register a business, both in its initial context of formali-

zation, and in the legalization of its enterprises and entrepreneurs.

The Business Registry Booklets represent an excellent alternative form 

of information to streamline services in the area of Public Registry of 

Companies, gathering basic and updated content, referenced in the con-

text of its laws in force in the country.

Aptly, the modernization of the services provided by JUCEPA is a 

priority, and as an important example we can already point to the digi-

tization of 100% of the collection of the Mercantile Registry of the insti-

tution. What once could take weeks, today is solved quickly and much 

more simply.

Continuously advancing is the goal set by JUCEPA to achieve full sa-
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tisfaction of its audience. Minimizing timelines and optimizing service 

quality is a huge step in the history of the Boards of Trade of Brazil, parti-

cularly in our region, where the difficulties are multiplied by the distance 

of the long industrial and business axis in Brazil. And so, we are proud 

of the greatness of this focus in our State.

To offer more quality, the School of Business Registry - ERM project 

was created, its goal paraphrased as “Know to Simplify”. The School 

reaffirms encouraging the formation of new entrepreneurs, awakening 

the renewal of values and attributes of citizenship in its employees and 

customers.

Recognized throughout the country, JUCEPA continues at an accele-

rated pace in its mission of Continuing Education, to instruct, refine and 

qualify not only its employees, but all professionals who are active in 

this portfolio of the Registry of Companies and related activities.

Success!
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WHAT A MICROENTREPRENEUR IS

Thinking big is fundamental to growing.

João set up a grocery store in front of his house. And now he wants to join 
the Individual Microempreendedor program to legalize his business and have 
access to numerous benefits. This is the safe way to formally establish himself 
as a small business owner, being able to perform his professional activities on 
his own and with many tax exemptions.

You may be halfway to becoming an Individual Microentrepreneur. Just meet 
the following criteria:

• Showing gross revenue of R$60,000 in the calendar year.

• Adhering to the National Simple system.

• Performing only those activities allowed by the National Simple system.

• Owning a single establishment, with just one hired employee.

• Not participating in any other company as proprietor, partner or 
manager.

TAX BENEFITS OF THE MEI

Taxes? Don’t worry. The Individual Microentrepreneur is exempt from many 
federal taxes. Check here for the taxes that you will not pay:

• Income Tax.

• Social Integration Program (PIS).

• Contribution to Social Security Financing (COFINS).

• Tax on Industrialized Products (IPI).

• Social Contribution on Net Profits (CSLL).

Individual 
Microentrepreneur (MEI)
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PENSION BENEFITS OF THE MEI

Without seeds there is no harvest. The Individual Microentrepreneur looks 
to the future with tranquility. Look at the excellent pension benefits:

• Retirement age (women at 60 and men at 65). In this case, you must 
have contributed for at least 15 years and the income to be received 
corresponds to the minimum wage.

• Retirement through disability (requires a minimum of 1 year of 
contribution).

• Sickness assistance (requires a minimum of 1 year of contribution).

• Maternity leave (to receive the benefit, at least 10 months of 
contributions are needed).

• Survivor pension.

• Confinement assistance.

• Retirement contribution time - exception and optional regime. Obtaining 
this benefit is subject to the complement of the monthly contribution, 
collected at a rate of 15%, adding up to 5%. In this case, you pay the 
monthly contribution corresponding to 20%.

HOW TO ENROLL

Enrolling in the Individual Microentrepreneur program is easy, fast and 
completely free. Follow the steps and enter the formal market in the right 
way.

Enrollment as an Individual Microentrepreneur - MEI takes place 100% onli-
ne, over the Internet, through the Entrepreneur Portal at the following address:

www.portaldoempreendedor.gov.br
At the time of registration, it is important to have the following documents 

available:

• CPF (Taxpayer’s Registration Number) card number and date of birth.

• Receipt of Statement of Income Tax (or Voter Registration, in case of the 
absence of Receipt of Statement of Income Tax).

Note: In case of Enrollment as an Microempreendedor Individual, 
registration is completely free.

INDIVIDUAL MICROENTREPRENEUR • MEI
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PROCEDURES FOR ALTERATION AND REMOVAL

ALTERATION AND REMOVAL OF THE INDIVIDUAL MICROENTREPRE-
NEUR - MEI

The records of the alterations and removals of the registration of the Indi-
vidual Microentrepreneur, are given directly through the Entrepreneur Portal, 
without the need for presentation of the documentation to the IRS or JUCEPA.

     

     CONTINUATION AS BUSINESSPERSON, AFTER DISQUALIFICATION 
FOR THE STATUS OF INDIVIDUAL MICROENTREPRENEUR - MEI

The MEI can also change to an Individual Businessperson through the ex-
pansion of their business.

In the event of exclusion from the condition of MEI, for any of the reasons 
listed in the Act, the owner may continue their activities informing the IRS of 
their rejection, through the act of changing the registration in the Entrepreneur 
Portal and then submitting said change to the Board of Trade, already consi-
dered an Individual Businessperson, including the specific form, to change the 
data referring to their new situation, especially the business name.

Note: In the case of continuation of activities as an Individual Businessper-
son, fees will be charged corresponding to the acts of Alteration of Individual 
Businessperson.

INDIVIDUAL MICROENTREPRENEUR • MEI
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PROFILE OF INDIVIDUAL BUSINESSPERSON

It’s the one who professionally performs any economic activity organized 
for the production or circulation of goods and/or services.

One develops their activities through the entity, formed by their legal name. 
To name the company, the entity can use their full or abbreviated name. In the 
case of abbreviation, the more precise designation of a person or the kind of 
activity can be added.

Examples: 

Businessman with legal name of “Paulo Roberto da Silva Pereira.”

Small market business.

In this case, one of the following company names can be adopted:

- Name in full: “ Paulo Roberto da Silva Pereira “ or

- Abbreviated name: “ Paulo R. da Silva Pereira” or “P. R. da Silva Pereira” 
or even “P. R. da S. Pereira”.

- Using any designation of his person (nickname): “Paulo Roberto da Silva 
Pereira - Paulinho”.

- If choosing to include a designation of the business activity that will be 
developed, the business name may be: “Paulo Roberto da Silva Pereira – Small 
Market”.

Considering the legal name of the owner, the last name cannot be shortened 
and no component particulars of the same can be excluded: e; da; de; di; do 
etc.  Example: legal name “Maria do Socorro Pereira da Silva” abbreviated “M. 
do S. P. da Silva.”

Individual Businessperson

BOARD OF TRADE OF THE STATE OF PARÁ • JUCEPA
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The following terms do not comprise the surname and may not be abbre-
viated: FILHO, JÚNIOR, NETO, SOBRINHO, PRIMEIRO, SEGUNDO etc., in-
dicating a family relationship or an order, being these accompanied by the last 
name.

Examples: legal name “José Antônio da Silva Ferreira Filho” abbreviated “J. 
A. da S. Ferreira Filho” or

Legal Name: “José Antônio da Silva Ferreira Primeiro“ abbreviated “J. A. da 
S. Ferreira Primeiro “.

GUIDANCE ON COMPLETING THE APPLICATION FOR BUSINESSPERSON

Headquarters address: the address of the headquarters must be identified 
comprehensively in its respective fields. In the case of the same residential 
address, add a difference in the complement field, for example: Ground Floor, 
Heights, Back, Room “A”.

Capital Stock: should be identified in the value of currency in Brazil and 
then in full in the respective fields of the Businessperson Application. The mini-
mum is R$0.01 (one centavo of a Real) and there are no limits on the maximum.

Business purpose: the activities described in the Business Purpose should 
be extracted from the CNAE (National Classification of Economic Activities), 
acquired through the JUCEPA site (www.jucepa.com), in the link CNAE ON-
-LINE. Descriptions of activities in the Businessperson Application should be 
preceded by their codes in the corresponding fields.

Start date of activities: the field to define the start date of the activities is 
optional, but if given, can not be earlier than the date of signing of the Business-
person Application, which is compulsory.

Signature by the entity: shall represent, as signed, company name suggested 
in the Application for Enrollment.

Signature of the owner: shall be identical to the document (RG) presented. 
If there is a difference, that signature shall be certified by a notary.

Recommendations: See the Manual for the Individual Businessperson at 
www.dnrc.gov.br site - Legislation – Regulatory Instruction 97/2003 and click 
at the end of the text, on the Businessperson Handbook.

INDIVIDUAL BUSINESSPERSON
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ENROLLMENT WITH THE BOARD OF TRADE OF THE STATE OF PARÁ

If you meet the following requirements, you are eligible to enroll as an 
Individual Businessperson in Jucepa:

• You are Brazilian.

• You are at least 18 years of age or emancipated, if over 16 and under 
18. Types of emancipation: marriage, judicial order, grant by parents, 
graduation from university, owner of a legal or commercial establishment 
or the existence of an employment relationship, since according to them, 
the youngest at 16 has their own finances. In the case of emancipation, 
documentary evidence shall be listed in a separate application and 
presented to the Board of Trade together with the Enrollment application.

• In the case of a foreigner, have a permanent resident visa.

• You do not have prior enrollment as a businessperson in the Mercantile 
Registry.

• You have not committed a crime that would prevent the performance of 
the businessperson’s activity.

• You are not an employed public official.

Important Notes:

1. The Individual Businessperson shall be liable with their personal assets 
for obligations incurred by their company.

2. The Businessperson shall have a period of 30 days, after the signing of 
Businessperson Application, for filing their Enrollment with the Board of Trade.

DOCUMENTS REQUIRED FOR ENROLLMENT

• Process Application Cover.

• Process Monitoring Record.

• Businessperson Application in four (4) copies, signed by Businessperson 
or Power of Attorney, with the Code of Act: 080 and Description of Act: 
ENROLLMENT.

• Original or certified copy of Power of Attorney, with specific powers 
to act and notarized, in the case of a private instrument, when the 
Businessperson Application is signed by an attorney. In the case of an 
illiterate businessman, the Power of Attorney document is required to be 
prepared by a Public Instrument.

INDIVIDUAL BUSINESSPERSON
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• A certified copy of the Identity card(legal ID (RG), Reservist Certificate, 
Professional Identity Card, Employment Card and Social Security or 
Driver’s License). In case of a Foreigner, present Identity Card for 
Foreigners with permanent visa.

• Copy of CPF (MF) document - if not listed in the Identity document.

• DBE (Basic Revenue Document) to register at the IRS of Brazilof the 
CNPJ (National Register of Legal Entities).

• Checklist: sheet listing documents.

• Proof of Payment:

a) Board of Trade Payment Receipt 

b) DARF / National Register of Enterprises (Code 6621)

• Process monitoring protocol

Note: the forms that comprise the process of Enrollment of a 
Businessperson can be obtained from the Jucepa website (www.jucepa.
com); the Association of Civil Servants of Jucepa - ASJUCEPA, located on 
the ground floor of the main office building of the Board of Trade, and in 
stationery stores.

ALTERATION, SUBSIDIARY, TRANSFER AND DISSOLUTION.

The various acts of alterations, subsidiary openings, transfers and dissolu-
tions of an Individual Businessperson, can be guided by the Manual for the 
Individual Businessperson.

To consult the Manual for the Individual Businessperson, visit the site men-
tioned on page 12 of this booklet.

Transformation into a businessperson.

The Individual Businessperson, whether or not established under the defini-
tion of a Microenterprise or Small Business, can turn themselves into an Indivi-
dual Limited Liability Company - EIRELI or into a Limited partnership, provided 
that they meet the legal requirements of the new legal type.

For more details, visit the website www.dnrc.gov.br and click the links: Le-
gislation >> Regulatory Instructions – In effect >> Regulatory Instruction 
118/2011. 

INDIVIDUAL BUSINESSPERSON
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STATEMENT FOR THE ESTABLISHMENT OF A MICROENTERPRISE AND 
SMALL BUSINESS

The Enrollment process for an Individual Businessperson with the Board of 
Trade can be accompanied by the Establishment under the definition of a Mi-
croenterprise or Small Businesses.

The choice of the establishment of one under the definition, shall meet the 
standards established by the Complementary Law 123/2006 and 139/2011.

Necessary documents:

• Application Cover.

• Declaration for establishment in 03 copies.

• Process monitoring protocol.

Note: it is entirely free to file the Declaration process with Jucepa for the 
establishment of a Microenterprise (ME) as well as for a Small Businesses 
(EPP).

INDIVIDUAL BUSINESSPERSON
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Av. Governador Magalhães Barata, 1234.
Edifício Princesa Isabel - Bairro: São Brás.

CEP: 66.060-281 - Belém-PA
(91) 3217-5800 (General) / 3217-5808 (Ombudsman)

www.jucepa.com
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